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Purpose 
The purpose of this document is to guide potential applicants through the online application process 

of submitting their proposal(s) to the North South Research Programme (NSRP) Call 2 which is centred 

on Strand II Emerging Hubs of Excellence and Strand III Partnerships of Scale. 
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Proposals will be accepted through the WizeHive online portal only. Applications must be submitted 

by 4pm on Thursday 27th of February 2025. Any applications made after the deadline will not be 

accepted.   

 

Please ensure to read the Call 2 and Response to Queries documents closely while preparing a full 

proposal for submission. Supporting documents for the submission of an application to Call 2 of the 

NSRP can be found on the Call 2 webpage . 

 

Before you start:  
• Only one profile can be linked to an application. The system does not allow for two or more 

profiles to collaborate on one application. The portal does, however, allow for a profile to create 

multiple applications.  

• Details of the Lead Administrative/Governance Institution in Ireland and the Lead Institution in 

Northern Ireland are entered in both in Section 1 of the ‘Application Form’ and in the HEI Partner 

in Ireland and HEI Partner in Northern Ireland linked forms (supporting forms). 

• Partner (HEI, External & Additional) details and Team Composition details are entered using the 

linked forms (supporting forms) listed and visible on the landing page of the application. These 

records must be entered in the linked forms in order to show up on the online Application Form. 

• Once a completed application is submitted, no edits can be made. A record cannot be returned to 

draft so an application would have to be retracted and then resubmitted in its entirety before the 

deadline. 

• The HEA will communicate the outcome of submission stages to all applicants.  

 

Step 1 – Sign In/Sign Up 
Sign In  

 

Should you have an existing profile from Call 1 of the NSRP, you may use the same log-in details to 

sign into the submission portal for Call 2.  

 

https://hea.ie/assets/uploads/2024/10/NSRP-Call-2-Document-.pdf
https://hea.ie/policy/research-policy/north-south-research-programme/north-south-research-programme-2024-call-2/
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If you cannot remember the password for your profile, click on ‘Forgot your password?’.  You will then 

be asked to provide the e-mail address which was used to create the account and follow the password 

recovery steps to gain access to your profile.  

 

 

 

Sign Up  
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To create a new profile, click ‘Sign Up’, where you will be prompted to provide an e-mail address and 

create a password. 

 

 

Step 2 – Complete Your Profile 
Following the creation of your profile, you will be asked to complete the ‘Create a Profile to Get 

Started’ section where you will be required to enter your full name and e-mail address. 
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By clicking ‘Create Profile’, this completes the sign-up process which will then allow you to return to 

the Homepage to proceed with your application(s).  

 

A profile may be edited (if necessary) at a later date by clicking on the Profile ‘Edit’ button located in 

the Homepage.  

 

 
 

Step 3 – Get Started 
To begin an application, click on ‘Get Started’. 
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More than one draft application may be created by selecting ‘Add Another’. 
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Step 4 – Your Application  
Applicants must complete each required section of the application shown in the summary page below. 

Please save your forms regularly to avoid losing your progress. 

 



                                            

 
8 

 

 

Step 4.1 – Application Form  
The first step in the application process is to complete the main ‘Application Form’ which can be 

accessed by clicking on the blue ‘Open’ button in the ‘Application’ section. 

The ‘Application Form’ consists of 12 sections and you will be required to upload supporting 

documentation in sections 4, 8 and 12 of the form (please see screenshots below). The required 

format to upload a required supporting document to the Application Form is noted in the ‘Help Text’ 

in grey and/or in the text box which appears when hovering over the question mark button (?).  

 

If applying through Irish, you also have the option to upload an English language version of your 

application in section 11 of the application form.  

 

Notes on particular sections: 

 

Section 3.1: Proposal Overview 

In Section 3.1 you will be asked if your research relates to Basic or Strategic Research.  

 

 
 

For an overview of the difference between basic and strategic research please refer to response Q3bb 

in the Response to Queries document on the HEI website: 
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Section 4.2: Design, Methodology, and Implementation 

In Section 4.2, you will be requested to upload (in PDF format) details of the project design and the 

proposal’s implementation plan using the ‘Project Design, Methodology and Implementation' 

template available on the HEA website.’ A Gantt Chart (in Excel format) outlining the timelines for the 

completion of the project, the work packages, outputs, deliverables and key milestones of the project 

will also need to uploaded in this section. 

 

 
 

Section 8: Budget 
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Please note that the ‘Total funding amount (in Euro) being requested for the project proposal’ field 

cannot be edited. It is automatically populated with the figures provided in Section 1 of the 

application.  

 

Section 11: Irish Language Translation 

The upload of an English translation of the proposal is not required but the upload box will appear if 

‘Yes’ is selected in answer to the question ‘Do you wish to upload a translated English version of your 

application?’ 

 

Section 12: Endorsement by the Lead Partners 

 

In Section 12, you must upload the ‘HEA Endorsement Template’ (in PDF format) signed by the 

President/VP/Director of Research or the appropriate office holder in the lead institutions.  
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In order for the ‘Application Form’ to be marked as complete, all of the following linked forms must 

also be completed: 

• Team Composition 

• HEI Partners in Ireland 

• HEI Partners in Northern Ireland 

If the application includes external partners and/or additional partners, the following forms must 

also be completed: 

• External Partners 

• Additional Partners 

 

Before submitting the ‘Application Form’, ensure that records for all institutional and external 

partners in Ireland and in Northern Ireland, as well as additional partners involved in an application 

have been added. Contact details for partners must be added through the linked forms. Since external 

and additional partners are optional, these are not required sections. External and additional partner 

forms will continue to appear as ‘Optional’ after they have been completed. Please ensure all the 

required details have been entered correctly.  

 

The ‘Application Form’ should be saved and once completed to the applicant’s satisfaction, the 

applicant should click the ‘Mark Complete’ button. Edits can still be made to the draft application 

until the record is submitted. Please note that marking an application complete does not equate to a 

submission. 
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 To submit the application, click on the ‘Submit’ button at the top of the ‘Application Form’ section.  

 
 

Step 4.2 – Linked Forms  

Team Composition 

Required 

This form is connected to Section 6: Consortium Statement and Team Composition on the Application 

Form.  

Applicants are required to provide details of the proposed team composition, which should reflect the 

personnel requirements (research staff and project staff to be employed at a host HEI and students to 

be registered at a host HEI) necessary to meet the aims and objectives of the proposal and to complete 

the project. All eligible and relevant costs necessary to support the team composition over the 

duration of the project must be included in the budget and must correlate with other budget costs at 

the time of application. 

As far as possible, the gender balance of a research team should be achieved, and reporting 

requirements will seek reflections on that balance. 

N.B. Please do not provide any personal data in the team composition table (and budget template) 

that would identify the name of a team member.  

A new item must be created per individual team member, whether this relates to staff or research 

students. To add a new item, click on the ‘+New Item’ button in the Team Composition section. 

 

Please note that depending on the role identified, additional information may be requested. For all 

Identified personnel, gender identification will be requested for high-level statistical analysis and to 

ensure there is no gender-bias in the review process. For ‘Lead Investigator’ or ‘Consortium Co-Lead’, 

a PhD graduation date will have to be provided to confirm eligibility per the terms and conditions of 

the call.  
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Once the required fields of the form are complete, clicking ‘Save Draft’ will return you to the ‘Team 

Composition’ overview should you want to return to the item later. By clicking ‘Mark Complete’ you 

will be returned to the ‘Team Composition’ overview where you will be shown a table of all items 

created. You may still edit individual items after they are marked complete.  
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HEI Partners in Ireland 

Required 

This form is connected to Section 1: Consortium Overview (Ireland) on the Application Form.  
 
To add a HEI partner from Ireland to the application click on the ‘+New Item’ button on the ‘HEI 

Partners in Ireland’ section. A separate new item must be created per partner institution from Ireland, 

including the Lead Administrative/Governance Institution. When completing this form, ensure that 

the funding amount that is being sought for each partner is entered correctly and corresponds to the 

budget outlined in the ‘Application Form’. 
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Once the required fields of the form are complete, clicking ‘Save Draft’ will return you to the ‘HEI 

Partners in Ireland’ overview should you want to return to the item later. By clicking ‘Mark Complete’ 

you will be returned to the ‘Mark Complete’ overview where you will be shown a table of all items 

created. You may still edit individual items after they are marked complete.  

 

 

 
 

HEI Partners in Northern Ireland 

Required 

This form is connected to the Application Form, Section 1 – Northern Ireland.  

To add a HEI partner from Northern Ireland to the application click on the ‘+New Item’ button on the 

‘HEI Partners in Northern Ireland’ section. A separate new item must be created per partner institution 

from Northern Ireland. When completing this form, ensure that the funding amount that is being 

sought for each partner is entered correctly and corresponds to the budget outlined in the ‘Application 

Form’. 
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Once the required fields of the form are complete, clicking ‘Save Draft’ will return you to the ‘HEI 

Partners in Northern Ireland’ overview should you want to return to the item later. By clicking ‘Mark 

Complete’ you will be returned to the ‘Mark Complete’ overview where you will be shown a table of 

all items created. You may still edit individual items after they are marked complete.  

 

 
 

External Partners 

Optional  

This form is connected to the Application Form, Section 1 – External Partners.  

External partners may be allocated a maximum of 10% of the proposed overall budget. 
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To add an external partner to an application, click on the ‘+New Item’ button on the ‘External Partners’ 

section. A separate new item must be created per external partner. When filling out this form, ensure 

that the funding amount that is being sought for each partner is entered correctly and corresponds to 

the budget outlined in the ‘Application Form’. 

 

 
Once the required fields of the form are complete, clicking ‘Save Draft’ will return you to the ‘External 

Partners’ overview should you want to return to the item later. By clicking ‘Mark Complete’ you will 

be returned to the ‘Mark Complete’ overview where you will be shown a table of all items created. 

You may still edit individual items after they are marked complete.  
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Additional Partners 

Optional  

This form is connected to Application Form, Section 1 – Additional Partners.  

Additional Partners from outside of Ireland and Northern Ireland may be included in a project 

proposal provided their inclusion can be demonstrated by the proposers as bringing added value to 

the project and further support to the project in meeting the aims and objectives of the NSRP. Such 

additional partners should not be included in place of partners in Ireland or Northern Ireland. Costs 

incurred by additional partners may not be included in the proposal or charged to the NSRP.  

To add an additional partner to the application, click on the ‘+New Item’ button on the ‘Additional 

Partners’ section. A separate new item must be created per additional partner. 

 

 
 
Additional Partners form: 
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Step 6 – Submission & Completion 
Once all the forms related to the application have been completed, the applicant may submit their 

proposal. If any section of the application is incomplete the ‘Submit’ button will remain grey.  

Once it turns green the applicant may submit their proposal.  

 

Before clicking ‘Submit’, please ensure that forms for any external and/or additional partners 

mentioned in the ‘Application Form’ have been completed. The Application summary page will still 

display these forms as ‘Optional’ even if these forms are completed. 
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Once an application is submitted, no further changes can be made. Applicants will receive 

confirmation of submission to the e-mail address provided on the profile created.  

 

 

Following submission, you may review your completed forms by selecting ‘view’ and then printing 

them as a pdf (as shown below) and saved to your own files. 

 

 
 

 

Post-Submission 

 
Once your application has been submitted it will be reviewed and assessed in line with the indicative 

dates set out below:  
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Activity Date 

Online Application Submission Deadline 27 February 

Research Office Endorsement Process Opens 4 March 2025 

Research Office Endorsement Deadline 14 March 2025 

Assessment Process Ends 30 April 2025 

Panel Assessment Meetings May 2025 

Call Outcome June 2025 

Award Start Date Academic Year 2025/26 

 

HEA Eligibility Check  

 

Following the closing of the call, the HEA executive will carry out eligibility checks and move only 

applications deemed eligible forward to the external assessment phase. The awarding of funding is 

subject to meeting all eligibility requirements and conditions of contract.  

External Assessment: International Panel of Assessors 
 

Applications will be assigned to a panel of international assessors, comprising international experts 

in relevant fields and/or with experience in engagement with institutional, research and policy 

development at a high strategic level. Process auditors are in place to provide oversight for the panel 

meeting. The assessment process concludes with a ranked list of applications recommended for 

funding. All proposals will be assessed and ranked according to their merit and in line with the 

specific criteria of the NSRP set out in the Call Document, and in line with a balanced breakdown of 

awards between STEM and AHSS.  

 

The list of proposals recommended for funding will be shared with the Board of the HEA, DFHERIS 

and the Department of the Taoiseach for their acknowledgement. Depending on budget, demand 

and the calibre of applications received, a reserve ranking list may be put in place. Outcomes on 

individual applications should be provided to the Research Offices by the applicants. 

 

 


