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Policy on the Employment of Persons with Disabilities

The Government is committed to recruiting the number of people with disabilities to a minimum of 6% of the workforce. 

“Disability, in relation to a person, means a substantial restriction in the capacity of the person to carry on a profession, business or occupation in the State or to participate in social or cultural life in the State by reason of an enduring physical, sensory, mental health or intellectual impairment.”
The HEA is committed to a policy of equal opportunity for people with disabilities and in particular is committed to ensuring 

-that people with disabilities who are capable of effective performance in the jobs which they hold or to which they aspire are not disadvantaged by reason of having a disability, and

that all reasonable efforts are made to meet the special requirements to which some disabilities give rise so as to maximise access to employment in the HEA for people with disabilities and to enable staff with disabilities to make the fullest possible contribution to the work of the HEA

Recruitment

The HEA will where feasibly possible seek to ensure that its recruitment policy enables candidates with disabilities on able to compete for positions in the HEA for which they are qualified. The HEA will advise candidates that adjustments will be made for people with disabilities to help ensure that such candidates do not self-select themselves out of the process. The HEA will advise organisations which deal with peoples with disabilities of job opportunities in the HEA. Advertisements for HEA vacancies will stress that the HEA is committed to a policy of equal opportunities.

Job descriptions will be kept under review to ensure that they do not contain any unnecessary tasks or activities which would make it difficult to people with disabilities. The HEA will examine how the use of advanced technology may assist a candidate overcome the constraints imposed by his/her disability to carry out tasks.

A disability or medical condition is not necessarily a ground for refusing an appointment. Where a pre medical examination is required prior to appointment to a permanent position the appointed doctor will be informed of the post for which the candidate has presented and of the skills needed to perform the job. The medical examination will be in relation to the specific post and not ‘fitness’ in general. The outcome of the medical examination will be discussed with the candidate and if necessary a further medical opinion will be sought.

Reception and Integration into the Workplace

It is recognised that people with disabilities may encounter greater difficulties than others in adjusting to a new workplace. The HEA will as an employer be sensitive to the needs of a new staff member with a particular disability both in relation to the area they will be placed and monitoring their performance in the initial stages in employment.

The Head of Human Resources will discuss the particular needs of a new staff member and his or her supervisor. It is important that such discussions are full and frank so that any potential problem is identified early on. The new staff member will be encouraged to consult his/her supervisor or the Head of HR in the event of any problems being encountered.

Training and Career Development

Staff with disabilities will be afforded the same opportunities to undergo training and avail of career development opportunities.

The Head of Human Resources will ensure that the providers of training are aware of the particular needs of disabled staff who are undertaking training and that these needs (in relation to access, format of training material etc.) are in so far as practical provided for.

Staff with disabilities should be encouraged to apply for promotion to positions for which they are suited where it appears that they may be reluctant to do so because of their disability. Staff with disabilities should not be excluded from promotion solely because their disability may prevent them carrying out the full range of duties in the higher grade, rather the test employed should be whether they are capable of successfully undertaking the duties of a reasonable number of posts in the higher grade.
Accommodation and Equipment

The Head of Human Resources will be responsible for maintaining an ongoing review of developments in relation to the accommodation and facilities for people with disabilities. She will liaise with other agencies such as the National Disability Authority for advice in this regard. The HEA will, insofar as it is practical, ensure that its working environment is such as to minimise problems which face staff with certain disabilities.

Safety and Evacuation Procedures
Staff with disabilities may have particular problems in regard to evacuation procedures. These will be brought to the attention of the Health and Safety Committee and one co-worker of the staff member concerned. The Committee shall be responsible for considering in consultation with the staff member concerned how she or he can be safely evacuated from the building in the event of an emergency. An emergency EVAC chair is located in the HEA’s Offices.
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