
THE HCI ONLINE APPLICATION SYSTEM 

TECHNICAL GUIDELINES



NB: Please read the Call Documentation before attempting 

to complete the online application.



https://webportalapp.com/sp/login/hci_pillar3

Access the 
portal at this 
link



Step 1: Sign up 
for an account 
be clicking ‘Sign 
Up’



Step 2: Fill in 
your email. Pick 
and confirm 
your password.

Step 3: Give 
your consent 
for GDPR, then 
click ‘Sign Up’



Step 4: You will 
now be asked 
to fill out your 
profile.



Step 5: You will 
be returned to 
the login in 
screen and can 
now login.



Submitting a Proposal:

1. 1. A proposal consists of one form and its supporting documents. 

2. 2. You can submit one or more proposal.



Click ‘Get 
Started’ to 
start a 
proposal

Log out at any 
time.

Edit or view 
profile.



Edit and view 
your 
application 
proposal form 
here

You can 
navigate 
through the 
portal by 
clicking on the 
blue links



Fill out the 
application 
proposal.



You can upload 
supporting 
documents at the 
bottom of the form



You can save 
your 
application at 
any time in 
draft form



If the application is still in draft 
a blue action required sign will 
be visible. 

The submit button will be 
greyed out. Click edit and 
finish the application.



Once your 
application has 
filled all the 
required fields a 
green ‘Complete’ 
sign will appear.

Once the button turns 
green you can submit 
the application

Please note that once 
you submit your 
proposal you cannot 
edit it again.



When you submit an 
application your submission will 
be acknowledged here and by 
email within 24 hours. 

If an acknowledgement of a 
proposal is not received within 
24 hours, it is the responsibility 
of the proposer to contact the 
HEA and advise that the 
acknowledgment was not 
received.



Return to the 
home page to 
add another 
submission

Any 
submissions 
made will be 
visible and 
highlighted in 
grey



Submissions 
still in draft 
status will be 
highlighted in 
blue. Click on 
them to 
complete and 
submit



https://webportalapp.com/sp/login/hci_pillar3

Access the 
portal at this 
link



For further information visit www.hea.ie



Questions? Email: hci@hea.ie


