Help Document for Government of Ireland - International Education Scholarship (GOI-IES)
Application

Step 1:

To begin, click the ‘Sign Up’ button under ‘Need an Account?’. Enter your email and desired
password, click the box confirming that you have read the data collection notice, then click ‘Sign Up’
at the bottom of the page.
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Sign In/Sign Up Instructions Sign In
Email
For New Users:

By clicking Sign Up, you will be prompted to enter your email
address and create a password. Your password must be at Password
ieast 8 characfers in length. Once you have chosen your
password, your account will be created and you will gain
access to the portal.

For Existing Users:

Sign into the portal using the email address and the Need an Account?
password you created when you originally signed up for the

portal. If you have forgotten your password, click "Fergot sign U
your password?" and follow the prompts to reset your on Up

password.

For Technical Help with your application:

Please email goi-ies@hea.ie for assistance or click on
GOI-HES Help File

Step 2:

Once you have logged in, you will be asked to create a profile. This is simply your name (first and
last). This section can still be edited after your application is already submitted.
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Logout

Higher Education Authority GOI-IES

Profile
Step 1. Use + Create a Profile to Get Started fo create profile
Step 2. Use + Get Started to enter details of your first offer

Then Use + Add Another to enter additional offers that you have received. Each offer is evaluated seperalely , therefore each offer must have a complete set of information

+ Create a Profile to Get Started

Step 3:

When you have entered your profile information, click the ‘Save’ button to progress. You will see
that there are two buttons on the right side of your ‘Profile’ section. The button that looks like an
eye can be used to view the details you have entered. The button that looks like a pencil can be used
to edit your profile.

When you are ready, you can begin work on your application. Click the box on the left that says ‘Get
Started’.
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Logout

Higher Education Authority GOI-IES

Profile

Step 1. Use + Create a Profile to Get Started to create profile

Step 2. Use + Get Started to enter details of your Edlt
Then Use + Add Another to enter additional offers that you have received. Each offer is evaluated seperately , therefore each offer must have a complete set of information
Profile @ Complete ® @
View

== « Start Application
Get Started

Step 4:

You will see a list of six sections for you to complete for your application. Given below is a list with
brief descriptions of what each section requires:

e Primary (Personal Detail) — This section is where you will enter details such as your name,
contact details, gender, and nationality. These details are separate from your website profile
and can not be edited after the application has been submitted. In this section you will also
be required to upload a colour image of the photo page of your passport.

e Application Eligibility — This section has two tick-boxes to complete regarding your eligibility
for the GOI-IES scholarship.

e Details of Offer — This section is where you will enter the details of the course and higher
education institution in which you have been offered to study. This section must be
supported by relevant documentation uploaded to the form.

e Academic/Work History — This section is where you will list your previous academic
qualifications, as well as any prior work experience, awards, or completed projects which
may be relevant to your scholarship application.

e Personal Statements and Referees — This section is where you will enter the details of
referees for your scholarship application. You will also be required to write brief
explanations of why you are applying to the GOI-IES scholarship and what your goals are in
becoming a GOI-IES scholar.

e Declarations and Signature of Applicant — In this section you will be asked to confirm that
you agree to the relevant terms and conditions associated with applying for the GOI-IES
scholarship, and that the information you have provided in your application is accurate.

Just as with your ‘Profile’, you can use the ‘eye’ and ‘pencil’ buttons (which will appear on the
right side of each section in the list) to either preview or make edits to that specific part of the



application. Please note that once the application is submitted, you will no longer be able to
edit these six sections, although you can still use the ‘eye’ button to view them.

Higher Education Authority GOI-IES > (untitled)

Step 1. Enter details info each section and click on Save Draft to save those details and remain in the form. Click Save

ave details and return fo list of sections

Step 2. When all sections are complete , revisit each section and click S$ave when you are satisifed. This section will now show a staius of Complete.
Step 3. When all sections have a status of Complete , click on Click here to Submit Application to finalise your submission. Once clicked , you can no longer edit your submission

View Edit

List of Sections ' '

Primary(Personal Detail)

® @
Application Eligibility Start Now >
Details of Offer Start Now »
Academic/Work History Start Now >
Personal Statements and Referees Start Now »
Declarations and Signature of applicant Start Now »

Step 5:

As you progress through your application, you will see two buttons at the bottom-right of each
individual section: one labelled ‘Save Draft’ and the other labelled ‘Save’. The ‘Save Draft’
button is used to save that section of your application while allowing you to remain on that

page. The ‘Save’ button is used to save that section of your application and return you to the list
of sections.



Country of Origin *

Please select your country of origin.

Phone Number*

Please enter your phone number with country code for contact purposes

Preferred Email *

Please enter your email address. Communications from the GOIHES funding system will be sentto this email address.

Gender*

[ Male

[ Female

[ Other

[] Prefer not to say

Date of Birth *

Please enter your date of birth in mm/ddiyyyy format (e.g. 12/31/1990)

File Upload of colour copy of the photo page of your passport*
Click the ‘Select a file' button and select the attachment to upload.

+ Selectafile

Step 6:

Once you have completed all six sections of the application, scroll down to the bottom of the list

and click the green ‘Submit’ button. Please note that once you click this button, your
application will be submitted for review and it can no longer be edited.

Details of Offer

Academic/Work History

Personal Statements and Referees

Declarations and Signature of applicant

Submit Your Application

Once you click submit , you can no longer edit your submission

Step 7:

Submit Application »

® &
® &
® &
@ £
Click here to
Submit
Application

If you have offers from multiple universities that you would like to apply for GOI-IES funding
with, you will need to create separate applications for each offer individually. To create another
application, simply click the ‘Add Another’ button in your list of applications. Please note, each



application is viewed individually, therefore all the details that you supplied in your first
application must be filled in again for subsequent applications.
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Logout
Higher Education Authority GOI-IES
Profile
Step 1. Use + Create a Profile to Get Started fo create profile
Step 2. Use + Get Started to enter details of your first offer.
Then Use + Add Another to enter additional offers that you have received. Each offer is evaluated seperately , therefore each offer must have a complete set of information
Profile @ Complete ® @

Name Lastname

+ * Add Another Application
Add Another

Step 8:

Once you have submitted your application(s), click the ‘Logout’ button at the top-right of the
screen to safely log out and leave the website.
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Logout
Higher Education Autherity GOI-IES
Profile
Log Out
Step 1. Use + Create a Profile to Get Started fo create profile
Step 2. Use + Get Started to enter details of your first offer.
Then Use + Add Another to enter additional offers that you have received. Each offer is evaluated seperately , therefore each offer must have a complete set of information
Profile @ Complete ® @

Name Lastname

+

Add Another



